
 
    

    
 

 

 
 

 
 
 

 

 
 

 

  
 
 

 

 
 

  
 

 

 

  
 

 
 

  
 

  
 

 

  
 

 

 

 
 

 

 
 

 

 
  

   
   
    

     
    

      
 

    
     

 

 
  

 
 

 
 

  

  
  

 
  

 
 

  

  
 

 
 

  
 

  
  

 
 

 
 

 
   

 

 
 

 
 

 

 
 

 
 

Specimen on Completion of Form IR56E – For Commencement of Employment 
Please refer to IRD website www.ird.gov.hk before completion. Check with 

the employee 
whether a 
HKID Card 
has been 
issued by the
Immigration
Department.
If the 
employee 
has been 
allotted a 
HKID Card 
after the 
submission 
of the form, 
please notify
IRD soonest 
possible of
his HKID 
Card 
number. 

Full name per
HKID Card or 
passport. 

State the 
employment 
commencement 
date. 

Complete item
13 if the vesting 
period of the
share options
has not expired
prior to the 
commencement 
date of HK 
employment / 
assignment.
Provide details 
of options
granted on 
separate sheet. 

Refer to 
the 
specimen 
on 
completion
of Form 
IR56B. 

Additional Information 
1. On how to report different kinds of income and place of residence for an employee, please visit

IRD website, Tax Information > Employers > Employee’s Income.
2. Please use the latest version of Form IR56E.
3. Form IR56E can be downloaded from IRD website or obtained from FAX-A-FORM Services

(2598 6001) directly (Form must be printed on white plain A4 size paper). You may also lodge
your request for the form IR56E by completing the form IR6163 and send it to the IRD.

4. Originally signed form must be submitted. Photocopies / fax copies / scanned copies are NOT 
acceptable.

5. Employer can also report employee’s income via Electronic Filing of Employer’s Return. For
details, please visit IRD website, Electronic Services > Submission of Employer’s Return in
Computerized Format.

- Must be signed 
by the Proprietor 
for a sole 
proprietorship 
business, Precedent 
Partner for a 
partnership 
business, Company 
Secretary / 
Manager / Director 
/ Investment 
Manager (only 
applicable to a 
corporation that is 
an open-ended fund 
company) / 
Provisional 
Liquidator / 
Liquidator for a 
corporation, 
Principal Officer 
for a body of 
persons or Agent 
for a non-resident 
person. 
- Name chop/ 
printed signature/ 
signing on behalf 
of the named 
person is not 
acceptable. 

Supply the
latest address. 
Remind 
employee to
notify IRD of
change in 
postal address
within one 
month of the 
event. 

https://www.ird.gov.hk/
https://www.ird.gov.hk/eng/tax/ere.htm#a03
https://www.ird.gov.hk/eng/paf/for.htm#er
https://www.ird.gov.hk/eng/tax/err.htm
https://www.ird.gov.hk/eng/ese/index.htm
https://www.ird.gov.hk/eng/ese/erc.htm
https://www.ird.gov.hk/eng/ese/erc.htm

