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1. (a) Form IR56B should be completed and filed for each of the following persons to report his/her total income for the relevant year: -

(i)  Employees (including labourers, workers, etc. whether daily paid or otherwise, and employees who have received
remuneration through service company arrangements) whether resident in Hong Kong or not, whose total income is in
excess of the Basic Allowance of the relevant year of assessment (if employed for less than a year, a proportionately
reduced amount). The Basic Allowance for the year of assessment 2022/23 is $132,000. For details of the Basic Allowance of
the latest 7 years of assessment, you may visit www.ird.gov.hk/eng/tax/ind.htm.

(ii) Directors, married persons and part-time employees who were likely to have other income chargeable to Salaries Tax,
irrespective of any amount paid and whether resident in Hong Kong or not.

(iii) Employees of any non-Hong Kong company who were assigned or seconded to your company for duties in or outside Hong
Kong.

(iv) Persons to whom a pension was paid or accrued. In the case of pensioners who have left Hong Kong permanently, only
those pensioners whose pension is in excess of the Basic Allowance of the relevant year of assessment need to be reported.

(v) Former employees and former directors who have realized gain by the exercise, assignment or release of any share option
previously granted by the employer or by any other corporation in respect of their former employment with or former office
in the employer. In the case of former employees who did not have any other income chargeable to Salaries Tax during the
reporting year, only those employees whose gain realized is in excess of the Basic Allowance of the relevant year of
assessment need to be reported.

(b)The term “year” refers to the twelve-month period ending on 31 March that is printed on the front page of this return. For
example, the year ended 31 March 2023 is the twelve-month period from 1 April 2022 to 31 March 2023.

(c) If there are persons falling within the scope of the above Note 1(a), you should complete items (1), (2) and (3), as appropriate, to
report the respective number of Form IR56B filed in paper and/or electronic format (not the number of storage device and/or data
file). If there is no such person, please tick the Box “NO” in the return and no Form IR56B should be filed. Regarding the Form
IR56B for the same person, you should not repeatedly report it in items (1), (2) and (3).

(d) Control List
(i) If the Forms IR56B are filed using a storage device, you must submit the Control List that was generated by the self-

developed software pre-approved by the Department.
(ii) If the Forms IR56B are filed to the Department via the Employer’s Return e-Filing Services, you must submit the Control List
that was generated by the system with aTransaction Reference Number and QR Code printed.

(e) The Declaration on this return and all the Forms IR56B / Control List submitted with this return must be signed by the Proprietor
for a sole proprietorship business, Precedent Partner for a partnership business, Company Secretary / Manager / Director /
Investment Manager (only applicable to a corporation that is an open-ended fund company) / Provisional Liquidator / Liquidator
for a corporation, Principal Officer for a body of persons or Agent for a non-resident person. This return and all the Forms IR56B /
Control List must be signed by the same responsible person.

2. For details on how to complete the Form IR56B and other obligations of an employer, you can read the Notes and Instructions for
Form IR56B which is available at www.ird.gov.hk/eng/pdf/ir56b_notes_e.pdf and the leaflet at www.ird.gov.hk/eng/pdf/ir56h_e.pdf.
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The Inland Revenue Ordinance provides heavy penalties for any person who:-

. fails to comply with the requirements of a notice to make a return without reasonable excuse;

o makes an incorrect return without reasonable excuse;

. makes a false return with a fraudulent intent to evade tax, or to assist any other person to evade tax; or

. fails to give notice in writing of a commencement or cessation of employment, or the departure from Hong Kong, of any
employee, who is or is likely to be chargeable to Salaries Tax without reasonable excuse. (Where such employee is about to
leave Hong Kong the employer must not, for a period of 1 month from the date of giving such notice, make any payment to the
employee, except with the Commissioner's written consent. He/She may, however, during that month pay to the Commissioner
out of moneys due to the employee such sum as the employee may direct him/her to pay.)
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It is obligatory for you to supply the personal data as required by this return. Breach of the statutory requirement may render you liable to penalty or other actions
as provided under the Ordinances administered by the Department. Moreover, if you fail to supply the required information, your application/request/notification
will not be accepted for processing. The Department will use the information provided by you for the purposes of the Ordinances administered by it and may
disclose/transfer any or all of such information to any other parties provided that the disclosure/transfer is authorized or permitted by law. Except where there is an
exemption provided under the Personal Data (Privacy) Ordinance, you have the right to request access to and correction of your personal data. You should send
such request in writing to the Assessor at GPO Box 132, Hong Kong and quote your file number in this Department.
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