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EEBERA B R R ERE R IHE
1. Applicant Information 5 A EH

Chinese Name

e

English Name

ER =y

Telephone No.

BEERIS

Email Address

EH

2. Proposed Limited Company Information #tp{ 3z = FRA S &EH

Proposed Company | Chinese Name INS

Name X E AIRAE)

BERNATEE English Name -
;i%*ﬁ Limited

Share Capital on the [_|HK$10,000 DCustomise the share capital

Company’s * HK$1 for each share EETREA

Formation GhH1 AT

Total No. of initial issued shares

i UNCIDAYA:= Pl ) T BOR B TR

Currency & amount for each share

ERERNzEREMRSHE

Nature of Business

=BtE

*Will be shown on the Business Registration Certificate
Vel B CE
Please state clearly the exact nature of your intended business (e.g. product / service categories)*

ARRRERIPAETANEBNNE (nER / RHBE)

Location of business activities: please specify country(ies) / region(s)

BEENME : FHEHER / HE

Source of the Company’s Fund

NEZE SRR
|:|Provided by the Shareholder(s) |:|Others (Please specify):
A% SRR it Hfth (FE7I8) -




3. Registered Office s E R
Notes =¥
The registered office must be situated in Hong Kong to which all communications and notice may be addressed.

AMREESAMRER, FEEANBMSTFEEZZMFERE.

Post office box numbers are not acceptable.

T IRAAER S FE SRR .

The register of members, register of directors, register of company secretaries, registers of charges, minutes, etc.

must be kept at the company’s registered office or a prescribed place.

BREM, EFEMH. ATWESMR. BicSicl. EEEIASER. SRS AGTERA SNSRI ERE.
Proposed | |Use Biz & Bird’s Virtual Office Service

Address of the FRAIES ER A TR

Company’s | |Use the following address as registered office (In English)
Sedistered RN T A MR (M)
i SN EE a1

B335 BE 2t 1t

4. Virtual Office EHUR/AE
Note 5%
1. You may select more than one option(s)

oRES ERE

Mail Handling | QO Forward small letters to designated address in Hong Kong by post every

Service quarter (Free)

SRR IR RS SEFRBAMTHES NEHES BT (28)

U Forward small letters to designated address in Hong Kong by post
every month (HK$15/Time) [Deposit of HK$120 will be required]
BRABBAMTHES NEHETEREEI (HK$15/2K)

[RFUCER $120 BTl Aiz<]

O Forward mails to designated address in Hong Kong by courier (Cash on
delivery)

BIBRIEES EFBEEI (24)

Q Mail scanning service (HK$50/Month)
BRI ARTS (HK$S50/78)

Mail Forwarding Address 25 h 31t




5. Shareholder Information & &}

Notes =¥

1. Use Continuation Sheet A if more than 1 shareholder INZ ¥ —&IEE, FHEE A ER

2. Ifthe number of shareholders and/or director of the proposed company exceeds 3 (i.e. 4 or more different individuals),

an additional handling fee of HK$200 will be charged for each additional shareholder and/or director.

MBI Z ATRRR/REFALRBI A (4N EFENMEAN), BINESARRR/SERET S HKS200 FEE.
If the shareholder or director of the proposed company is a corporate body, an additional handling fee of HK$500 will
be charged.

MBHRLZATNBRRFEELEAERE, FBEREES HKS500 FHEE

Chinese Name

X #HE

English Name
e &1

Date of Birth
H4HE (DD H /MMM 3/ YYYY 4)

HKID / Passport No.
EBSHE | ERRB

*Please specify the issuing country / region if you choose to provide passport no.

WEFEIE B, B E e /e
Telephone No.

E iR

Email Address

EE L

Address

Hodt

Shareholding in the Company

PB4y e 51

Source of Funds E4%KiE

You may select more than one option(s) oJi£/EZ£ (HEE

Q Salary/Pension of Shareholder/Ultimate Beneficial Owner U Inheritance / Family Wealth
BRR/REZHANFE/ RRE oK | RS

Q Investment Income of Shareholder/Ultimate Beneficial Owner 1 Loans / Borrowing
PR/ R AR 2 ARIIE RN B/ B

Q Public Listing Q Others:
EReE Hfh

Are you or your close associate a politically exposed person?
BRRERERERNNAZER/BUEAY ?
Q Yes 4 No

= e




6. Director Information EE & ¥

Notes ¥

1. Use Continuation Sheet B if more than 1 director i1Z X —KEE, ;EHEE B IHR

2. Ifthe number of shareholders and/or director of the proposed company exceeds 3 (i.e. 4 or more different individuals),

an additional handling fee of HK$200 will be charged for each additional shareholder and/or director.

MR 2 AR E/FEEASGEB 3 Z (B4 sk U EFRERMEAN), BEINSARRE/ZEET S HKS200 FEE.
If the shareholder or director of the proposed company is a corporate body, an additional handling fee of HK$500 will
be charged.

MFRLZATNRRFEELEAER, FUBREREES HKS500 F4EE .,

Chinese Name

PXEE

English Name
ey e

Date of Birth
H4HE (DD H /MMM F / YYYY 4)

HKID / Passport No. / Business Registration No.
EHESHE | ERRE  HEELTRE

*Please specify the issuing country / region if you choose to provide passport no.
ITEIEE R Ry, AP 5 /e,

Telephone No.
THEIE

Email Address
EER L

Hong Kong Correspondence Address
@A
DUse Biz & Bird’s Virtual Office Service
ERRIER ERR A ERT
Use the following address as Hong Kong Correspondence Address (In English)

FERANTHIHEATERAML (NFETESR)

*  For directors, the Companies Ordinance requires the provision of correspondence addresses in addition to usual
residential addresses. Only the directors' correspondence addresses will be shown on the Companies Register.

BEFEME, HIFOIHEREHEZHEEELS), IFREHRENL . L TETHLRETEE BN

Residential Address (For individual director) / Registered Office Address (For corporate director)

B (GEREAESEER) (SERpREbit GEEASESER)

Are you a bankrupt person?

ERBAWEAL?
U Yes U No
= 5

Are you or your close associate a politically exposed person?

GBRAGHEZVNARERBUEAY ?

U Yes U No
= 5




7. Appointment of Company Secretary A SI#}Z&H{E
Notes %

1. Itis an offence under section 53F of the Anti-Money Laundering and Counter-Terrorist Financing Ordinance (“AMLO”)
to carry on a trust or company service business in Hong Kong without a trust or company service provider (“TCSP”)
licence (“Licence”) granted by the Registrar.

Rig FTERBRBHDTEESEREO) (TZMEH1]) £ 53F &, EAMANERFEFERMENEIILDRBIIRMAEFMER

(THER]) HERTESBCEFETRARBEXH, HERLRE.

If the company secretary is not required, by virtue of section 53B of the AMLO, to obtain the Licence to carry on a
trust or company service business or is not carrying on a trust or company service in Hong Kong by way of business,
and, therefore, has not obtained the Licence, it is required to state the reason for not requiring to obtain a Licence.

MATMERBHEZMEAIE 53B FREFFFREMUKEBERRADBRBES ; RYFUXBHEAETELEETIA IR
%, BfREEHER, FREEAAFHEBHNER.
Use Biz & Bird’s Company Secretarial Service
ERRIXS AW ERD
DAppoint your own company secretary (Use Continuation Sheet C if you appoint your own company
secretary)

BTZEAIHE (W EQXIBHTEREAIWE, FHEE CER)

*As a TCSP Licensee (Licence No.: TC009081), Biz & Bird is authorised to provide company services in Hong Kong.
BIE B A I\ GRTEIFHEN (fEE 45  TCO09081), ML EBIEM I\ TR ZRTE,

8. Appointment of Designated Representative 1§ E X RE(E

Notes ¥

1. Pursuant to the Companies (Amendment) Ordinance 2018, all companies incorporated in Hong Kong (except listed
companies) are required to:-

R 2018 FAE (187T) B, FAEFERIAZEMAAE (EHASRI) HE -

" jdentify and ascertain a person / persons who has / have significant control over the company; and

RAREEHEFERETENA ; &

maintain a significant controllers register to be accessible by law enforcement officers upon demand.

REEERVASCHR, #HPEAREMN.

Failure to comply with the above obligations is a criminal offence. The company and every responsible person of the
company are liable to a fine of HK$25,000.
RABETLAEE, EBRHERST. ARAIRASZEFEATEHER 25,000 #x.

A company must designate at least one person as its representative to provide assistance relating to the company’s
significant controllers register to a law enforcement officer.

SEANEEEERD—BALHAIRER, URASINEZTRFASTEREAETERPHEA SREDB.
Use Biz & Bird’s Company Secretarial Service

FRAIXRAIWERD
Appoint your own designated representative (Use Continuation Sheet D if you appoint your own
designated representative)

BfTREREERR (W ERXIBTEREREERR, FHREE D IER)




9. Service Plan fR#%&1E1

[ ]Bird Basic
8% E Basic
HK$4,080*

Following government fees included
EEENTERER
Incorporation fee #

QN EA
Business registration fee

BEELERME © HK$2,200

HK$1,545

Company Registration Services

A FREMERRSE

. Company name search service
AT EBEMRT

. Prepare documents for the application of
the Certificate of Incorporation
EHNEEMEERE

. Prepare documents for application of the
Business Registration Certificate
EEWEBTERRBE NG

. Business Registration Certificate in
electronic form

BEFRASGEMES
. Certificate of Incorporation in electronic
form
BT RE*EiLE
Company Secretarial Services
AERERH
. No such service
AR

Services Related to Significant Controllers
Register
i%ﬁ%‘]kﬁ*ﬂﬂlﬁﬁﬁﬂﬂﬁﬁ

No such service

RHE AR

Registered Office Services

SRR AR TS
. No such service
RHEHBRRTS

Virtual Office Services

A Z RS
. No such service
SR H1RB IR

Electronic Directory Services

BT KRS
= No such service
REHEBRTS

’:bird Standard
A% E Standard

HK$4,880*

Following government fees included
EEENTERER
Incorporation fee *

QA TEEME A

Business registration fee

BHEELERME ; HK32,260

HK$1,545

Company Registration Services

A FREMERRSE

. Company name search service
AT BRBEMRTS

. Prepare documents for the application of
the Certificate of Incorporation
EHN MR ERE Y

. Prepare documents for application of the
Business Registration Certificate
EEWEBTERRBEG

Ll Business Registration Certificate in
electronic form
BETFRASGEMES

. Certificate of Incorporation in electronic
form
BETIREXELTE

Company Secretarial Services

' \Tﬂgﬂﬁi‘%
Act as Company Secretary for the first
year
BHEHE EATLTRE

Ll Prepare the registers of directors,
shareholders & company secretaries
REIEE. RR. ARRERM

Ll Prepare the share certificate
REIRAERE

Services Related to Significant Controllers

Register (No Extra Charge)

E%Eﬁﬂkn*ﬂﬂﬂ*ﬂ BARRTS (EERSMECE)
Act as the designated representative to
provide the assistance in relation to the
significant controllers register of the
company for the first year

BEREATEERR, MIRHEZ,

EERHASTMERENH

. Prepare the significant controllers register
WA EREFAZTH

Registered Office Services

FEMREER AR TS

. No such service
BAEERR

Virtual Office Services

EEEHN RS
. No such service
RE RS

Electronic Directory Services

BT KRS
] No such service
BB IRTS

DBird Pro (Most Popular Plan)
BI%E Pro (EjREtE)
HK$5,280*

Following government fees included
EERENTERFER
Incorporation fee *

QA EEEH*

Business registration fee

BHRELERME ; HK32,200

HK$1,545

Company Registration Services

A FREMERRS

. Company name search service
AT BBEEMRT

. Prepare documents for the application of
the Certificate of Incorporation
EHN MR ERE XY

. Prepare documents for application of the
Business Registration Certificate
ERHWEBTERBEG

Ll Business Registration Certificate in
electronic form
BEFRASGEMES

. Certificate of Incorporation in electronic
form
BETIREXELTE

Company Secretarial Services

' \delgﬂﬁﬁ
Act as Company Secretary for the first
year
HEHE BN L TRE

- Prepare the registers of directors,
shareholders & company secretaries
REEE. RR. ATRERM

Ll Prepare the share certificate
IRHIRANEIRE

Services Related to Significant Controllers

Register (No Extra Charge)

E%ﬂ%‘]kn*ﬂﬂﬂ*ﬂﬂﬂﬁﬁa"% (SRS CE)
Act as the designated representative to
provide the assistance in relation to the
significant controllers register of the
company for the first year
BEEEASEERR, MRHEZAT
EERHAZTMERENIH

. Prepare the significant controllers register
REEREFAZTHR

Registered Office Services

SR IREE PR AR TS

- Biz & Bird's office address serves as the
registered office for the first year
HERMHAESBIE BASEMRER

. Assisting in keeping the company's
statutory records
BT B A TE R iR

Virtual Office Services

}ﬁﬁi?fﬁ’&iﬂﬁ?ﬁ
Offer a mailing address for receiving

correspondence and packages from

government departments, banks, and
other companies for the first year
HFERGE R IR BURFRRFT . RITR
HitbmEEHRER

Electronic Directory Services

BT KRR

. Electronic display of company names

UETHRNRTABETE

# Only applicable if delivered the application in electronic from R F AR X & FHEICZ (] HiE

# If the application needs to be delivered in hard copy form, the incorporation fee will be HK$1,720. A price difference of HK$175 will be charged.
HE DAL HaE, L TME A% HK$1,720, BIEBH SR HKS175 28,

* If the number of shareholders and/or director of the proposed company exceeds 3 (i.e. 4 or more different individuals), an additional handling fee of HK$200 will be
charged for each additional shareholder and/or director.
WL 2 N T RFER/AEFALEE 3 5 (A4 (T3 LT IFHIEN), BB RFER 5 E F 7 75 1 HK$200 FAEZ.

* If the shareholder or director of the proposed company is a corporate body, an additional handling fee of HK$500 will be charged.

WHF 72 2 TR FHEF R ZNFRE, FRIREFI HKS500 FHE# .




10.Value-added Services 1B IR

Q Company Kit (For opening corporate bank account) (+HK$500)
AEHE (ARBAERITAA) (+HKS$500)

8 Article of Association 8 ANE)ER

1 Statutory book 1 AR E T 8
1 Share certificate book (W N

1 Common seal R ETNSIE R

1 Rectangular company signing chop 1B SR RZED
1 Company chop 1 {8/A S [EED

O Accounting Services (Quotation)

B EIRRT (BTHRE)
0 Trademark Registration — One Class (+HK$3,200)

*Following government fee included
Application fee: HK$2,000

BIEEEM - E—%ER (+HK$3,200)

“ERENTBURER
HiE2 A | HK$2,000

O Establishing Company’s Employees' Compensation Insurance (Quotation)
*Applicable to the company with employees

RIUNEEEHERE (BITHRE)
CEAREEEE L2\ 5]
O Establishing Company’s MPF Scheme (Quotation)

*Applicable to the company with employees
RN RS T (BTHRE)
BAREEEE L2245

QO Monthly Payroll Services & MPF Administration Services (Quotation)
*Applicable to the company with employees

BSRMMERBIAESTREERRS (BTHRE)
BARGEFEETLZ 45

11.How did you find about our company? B T {aIE AL T ?

Note 5%

1. You may select more than one option(s)
BIRIE % [HiskE

O From a search engine (e.g. Google, Yahoo) O From Facebook
BB S5 % %)@ Facebook

O From Instagram O Referred by a contact O Others (Please specify)
%18 Instagram B AN 4B Hib (FFR)

This form includes the following Continuation Sheet(s) AREBIETIEE

If you need the Continuation Sheet(s), you may download .
MEREME, THLETH.

Continuation Sheet(s) #E A B c D

Number of page(s) =% ¢



https://www.bizandbird.com/download-forms
https://www.bizandbird.com/download-forms

Terms and Conditions &5k X ZfHI

1. Definition E&

“‘Agreement” means any agreement made between the service provider and the customer whether expressly or
impliedly.
[ ] FERFBREEREE B ERE PESR AT E N ETmHmE.

“Application form” means the agreement which, among other things, records the details of customer’s information
and details of requested service(s), as signed by the customer.

[HER] EREFRBNGRE EPTREFFAENEMBRFEFE.

“Company” means Biz & Bird Corporate Services Limited.

[AnT)] FBRIESAERRAT.

“Contract period” means the period specified in the application form which the customer commits to use the service
and pay the respective fees and the renewed/extended period after the first contract period.

[ G ] EERBERTAIENFERY, HEERKEEARBRATHERRZARER KE—EaHHE
ZBMENITERAAR.

“Customer(s)” means any person, unlimited company or limited company requesting and using the services provided
by the service provider.

[&F ] fEEEAL. BERASTHHERATEREERARBIRHEEZIIREZ RS,

“Fees” mean the fee and other charges for the use of services as specified in the application form or specified by the
service provider from time to time.

(&R SEREFERLAZE A ERMRBREE Al E, SRBRAERSIAZABMER.

“First contract period” means the committed period, as specified in the application form which the customer commits
to use the service and pay the respective fees.

[BERAEXE ] I RRR LY REERAEE ARG R MRS Z BT,

“Services” mean any kind of services described in the agreement and/or as provided by the service provider, or its
associates, to customer from time to time.

[FR¥5] 157EiBH LI RSURFF R ftE N R ABEMRRZEIRB TER.

“Service provider” means Biz & Bird Corporate Services Limited or any services provided by its associates.

[RIFRME | IEHAIXSERA SIS EBHTRHE TR,

2. General —#&

2.1 This agreement shall be governed by and construed in accordance with the laws of the Hong Kong Special
Administrative Region (“‘HKSAR”) and the parties hereby irrevocably submit to the non-exclusive jurisdiction
of the Courts of the HKSAR.

AtERZPEARATBEERFHTHREEZREE, TREBRITHEELZME BRHBRHEREETHE
REXEBRTREERNEBEEEREER.

2.2 If any provision of these terms of service is determined to be wholly or partly illegal, unenforceable or invalid
for any reason, the relevant provisions must be separated from these terms of service and will not affect the
implementation of the remaining provisions of these terms of service.
AARRBIFFRNEIEXHREERREAES BRI EEL. FTRTHEN, BERAKRBIERDEE
BRI, U AEEARRBIGHRERIETNIT.

2.3 Neither the company nor any of its employees or directors provide legal services or legal advice. The legal
information provided by the company is for general reference only.

AR B HEATE THESHNRMPLERRFZEERES, AR DRBIZFEARB—REBE.

2.4 Upon signing of this agreement by both the service provider and the customer, the customer agrees that they
pay the service provider the fees until the end date of the first contract period specified in the application form
while the service provider provide the services to the customer within the first contract period and/or the
subsequent extended/renewed contract period.



ERBRUEREFENZBINHEE, FFRARXNEATRBREHREEZERFRLAIANEREH
RS RETE . RBRAEFSEERSNNHSRRENSTRERBTER.

2.5 This agreement shall not be assignable or transferable in any manner by the customer unless with prior
written consent from the service provider is obtained.

ApFEEFTER TR A GHERTMAELER RIFESRBRESELNERRE.

2.6 The company may transfer these terms of service or appoint any third-party company to provide the service
to customers on its behalf or perform any of the customer’s responsibilities set out in these terms of service.

AR TERARBEAIZEEFTE=TTRAVREEEFREZRS, HETARBEHTEE I
B

2.7 The service provided will continue to improve and upgrade to the high demands of a business centre.
Therefore, the price will be updated continuously. The customer may request the service provider to provide
the latest price list. The service provider reserves the right to change, modify and/or delete some or all of the
terms and conditions of this agreement.

FrERBESRERE, RUERBRESRENEERSESFEEN. RFUGRBRESEREHNER
o RIFREEZREEMNERFEN, BIESMIBREN T & B L R AR AR

2.8 The company reserves the right to make the final decision on any service provided.
RS REBRPERTRIFHORLRERE.

Liabilities &{F

3.1 Under any circumstances, the service provider shall not be liable or responsible for any direct loss or
consequential loss of the customer.

HEEEABERT, BRBREHEEFGETFAKERT FEA—VIEEAFREZ RSB ESEEL T2 8918
Ko

3.2 If the company is liable for any part of the service (regardless of whether the litigation involved is brought by
contract, negligence or other forms), the maximum amount of liability shall be the amount charged by the
company for the part of the service or service product involved in the litigation cost. The Company shall in no
event be liable for any indirect, incidental, collateral, special, punitive or consequential damages or losses
such as, but not limited to, loss of revenues, loss of anticipated savings or lost profits, recalls, harm to
business or business reputation, whether or not foreseeable, and whether arising in contract (including
warranty), tort (including active, passive or imputed negligence), strict liability or otherwise.
WALNSARBHBNEEE D B DEREEE (FRATFRRMUEH. RAFHMERRE) | RIFE&EEN
REREBAR ST FRZAD RBIRBERMEBRNER, EEAELT. BERAEHELAREIER
TEREEREN. RE (BT, #YSUEERENRAEDT) « BREZEIHMEREE, AAFTR
HEEEE. EF. WE. 55 BIAMSERmENESE, SHMIBX (BFRERRRIAEBL. FEHH
gRIBK. FIUBIBR. ERAE. £ARHAERBEELR) &&.

3.3 If the customer causes a third party to suffer any loss of any kind, the company will not be liable.
BRERXFSIBE=FEIEMERNEEABER, KADRRKESE.

3.4 The customer confirms that the information provided is correct. If the information is inaccurate, the company
reserves the right to terminate the customer’s application or service at any time without making a refund. All
legal liabilities arising from the inaccurate information shall be the responsibility and compensation of the
customer.
EFHERRMNEREHEER WENKE ARSRBERSZIEFZBFIRBMASELER. @R
BRIAEMSRN—VIERER —MBEFAERELEE.

3.5 The customer will indemnify the service provider against any loss, demands, damage, costs, claims,
expenses, action or other liabilities arising from or in connection with the provision of the service, as specified
in the application form.

RIBFRBERIIP, BFREE—VEERAMRERB MR E@EL. 8%, fA. Bl &/, 735
Hh & ETRFRMEE.

3.6 The customer shall not use any office facilities or services provided by the service provider for any illegal or

immoral purposes.

BEFEARERRFRAEBFEAZEMRATREIRBETIEFELTERRE.

9



3.7 For avoidance of doubt, the customer agrees and acknowledges that this agreement shall not give the
customer any right of access to or any interest in any part of the premises to which the correspondence
address related or in any of the equipment or facilities provided.

BB ERE BFRRRABAGEIGRTEFEEARARMANDBU . RRIRESTYEEST aEE
#.

Service Application JRF5H 35

4.1 The customer must notify the company in writing (including letter, email, instant messaging, etc.) of any
changes to the information on the application form. All written instructions of the company regarding service
applications will be regarded as part of the application content.

EFERBRLNENAEETEN, YREAUEFEAR (BEER. B, NHBAEF) BHARXS, AQF
M—UIH RS HENEERE TR RAERARFEN BT

4.2 The company will act on behalf of the customer based on the written authorization of the customer, such as
letter, email or instant messaging (or the company reasonably believes that the customer/customer’s
authorized person will issue instructions in other ways).

AADERBEFNER. THERNRBASEEEM (RAATEIEEEEF/EF EHENL BT
RBBIER) UREREF SHITH.

4.3 The company will request customers to provide information and give instructions according to the situation.
If the service is delayed due to the customer’s failure to confirm the instructions or reply to the content of the
company’s application materials, the company will not bear any responsibility.

KNS ERBEREREFREERRIELIET. IREF REERIETIMBELA AT FHBEZERNNE
MEBRBEMER, ARIEAEEFTEE.

4.4 The company is not responsible for the failure to fully or partially comply with the customer’s instructions, and
the company is not responsible for the consequences caused by the failure to receive the instructions for any
reason.

AATEHERRETEH T/ BEREF BRI ARETTET HRETATERKRERDFE RMERNE
R, KATHAREE,

Customer Information & F &%l

5.1 The company will contact the customer according to the information on the customer application form. If the
customer’s contact information is changed, the company must be notified in writing.

AATERBEFHFRLNERETFER, NEFHEERNEENR, YANEEBHMARS.

5.2 The company will not be liable for any losses or consequences caused by the company’s failure to contact
the customer due to changes in the customer’s contact information.

MARFBEERNEE, NBAQSREREEFMBREARAIER, ARTIBLEE,

5.3 The company will keep the information provided by customers confidential, but the company may transmit
such information to third-party service providers for services related to business operations.

KABEHEFRHZENRE, BEALSTRERZFERNEETEREETMARBNE =TTRHHE
EE.

5.4 Except as required by court or Hong Kong law, the company will not transfer your personal data.

BORESEBEEERIS, ARSNEEBIRNEAER.

5.5 The customer agrees and authorizes the company to use the customer’s information to apply for the relevant
accounts and/or use the customer’s existing relevant accounts, including but not limited to the e-Services of
the Companies Registry, to perform the required operations of the relevant service on behalf of the customer.

EFRRYREAATEAETZEH, I/XEF' S RFEAERRS RS EAEFRANMAERMKRS, S8R/ER
FRIAASGEMEET R, MRKREFETHERBZAHERE.

Service Termination and Refund Arrangement %% IF BRFS R B2k e HE

6.1 Under the following circumstances, the service provider has the right to terminate the services at any time at
its sole discretion without any notice to the customer. The Service Provider shall bear no legal responsibilities
nor shall be liable for any claims or compensation for discontinuing services.

10



MU TER, BRFREFERZULRBHAEETRN  BEFBERAAGLHESRRSE, e LEREEZK
BEIHRRENER.

i. The customer has failed to settle any service fees, handling fees or reimbursements of postage, or to
renew business registration on time;

BEFRGERSHTER, BRRBE. FEERIESHHER  SIRERSEFIFEEL

ii. In suspicion of the Client is involving or carrying out a fraud and any illegal or improper activities;

B SHETSOS RETIRA. EFISEEEREE)

iii. In suspicion of the Client is using provided services to hold any promotional sales or public recruitment
events; and

BFSHMNARBREERHENBBIERESIIBBEFTEH &

iv. In suspicion of the Client is transferring or assigning any or part of the services to any other parties,
without the prior authorization from the Service Provider.

BEFSRERERBIREERTTT, ERBESINEEETE=FEA.

6.2 The customer also agrees that the company can terminate the right to provide services to customers at any
time without giving reasons. If the customer suffers any loss of any kind due to termination of the contract,
the company will not be liable.

EFIRRRAR S JHERZ L AEFRERFHNENMBAGTER. REEFEAZILEAMEZEME
ﬂ%&ﬂﬁ%,ﬁﬁjﬁfﬁ%aﬁo

6.3 If a customer is identified as a “politician”, “high-risk customer” or does not meet the company’s due diligence
standards, the company will refuse to provide services for them (regardless of whether they have already
provided services for them or have not started to provide services for them).

WMEFHEMNS [BUa A . [BREREE] IFTEAAIERBERE, ANSKIEBAHREHES
(ERELADHRHRBIARBEAHRMRT) .

6.4 The customer is not allowed to terminate the services before the end date of the first contract period unless
prior approval from the service provider is obtained.

RERFRHEFFTT, BFTRAERGONHZERBTIZ RS,

6.5 Service deposit and any related deposit (if any) will be refunded within one month after the service expiry
date.

BFEESEAFMEE (WR) SERBIHEE—ERNRE

6.6 All deposits (if any) will not be refunded if they are not collected within 7 years after termination of service.

e (NF) ERLERBE 7 FRREMINER, KAERE.

6.7 The cheque will be payable to the company's name ONLY. If the receiver of the cheque is different from the
company's name, an authorization letter for deposit refund (if any) is required.

XERERETEMATEME, WRTFOFEALZRADBEAENT. BFELHEZRETRERT
AFAABBREZE (10F) .

6.8 Service fee will not be refund for early termination.

REZLBBAFNSROEHZRIBER.

6.9 After the termination of the agreement, any mail, parcel, fax, telex or cable or other object send to or left at
the service provider’s address shall be disposed by the service provider at its sole discretion.

EAmHEZ LR, REBEMEERETEECMERERGBHEZEZEM4. BR. FE. EEHHE. SHRIHM
T,

6.10 During the suspension period, the service provider will reject all mail, parcel or any object sent to the service
provider’'s address and not responsible to notify the customer of such delivery.

wERPIERBHAE, RBHEESSERAEEG. SRIAMFERBEEBSBUNY G UL ERR
HMEFHRBHIKIE.

6.11 For the customer using the registered office and/or virtual office service, the customer is required to give
the service provider a written/electronic notice of termination not less than 14 working days before the expiry
date of service. Without written/electronic notice, the Company will not refund the deposit (if any) to the
customer. The customer must present the latest business registration certificate with an updated registered

11



office address together with the completed deposit refund application form within 1 month starting from the
service contract end date in order to proceed with the service deposit refund procedure. If the customer
fails to present the latest business registration certificate with an updated registered office address within
the said period, the service deposit (if any) would not be refunded in any case. If the customer continues
on using any of our business addresses as the registered office address, Biz & Bird Corporate Services
Limited reserves the rights to charge any virtual office service fees incurred during the period.
HRERAEMREERBE / UEBRRAZERBNEF, ERFFTERBIFEARDRI4TERFHRHEE®/
BEFRENFAADNEZ L ERBBMETRFRMESE. WLFEE/EFBHM AQ2IELZREES

(WH) BEF. BEFERGATEBENERNE RE EXGIMRE RN E X TR, WEZRIZ
SHFER, AUREEZES (WF) . IRFRERRPNL TEELGEMPEEMIU T ESEE, A0
SAAERE%RE (WF)  ARIEEEENTEBRDERAL SN F B UGZ AR EE N EE
WAEER.

7. Payment {3k

7.1 The customer shall pay the fee before the due date specified on the relevant invoice or the first date of service
provision, whichever the latter, and the customer will bear all charges of the bank.

B F A B L5 BB AR TS EI B AT S RIS IR A B R & AR IE— DI B RISRIT = FHEH.

7.2 The service provider has the right to suspend the services to the customer and take all reasonable steps
and/or actions if the service provider does not receive the appropriate payment from the customer before the
due date specified on the relevant invoices. If the customer suffers any loss of any kind due to the suspension
of the service, the company will not be liable.

EEFAREARZLIRNRBIHBEIAMRBER, RFEHEFEESDEAMBBREL—E
EOPRE /178, BREEFRAELRFMEZEAMBLNEMER ARSI RKRERT.

7.3 If the account of the customer has been suspended by the service provider, the customer has to pay the
service provider a re-activation fee which equals to one-month-service-fee of their respective service plans
within one month suspension. If the services have been suspended due to late payment or overdue situation,
the service provider reserves the right to charge the customer the fee during the suspension period.

EEFIRFRBBREEEERY, FRARBRBEINE —ERWEZ 8 —EA ZRBEEERMIRF Z
THER. AFFATBREERNARMBERBRAZLERS, RBRAEFSUREFELEREHBN
HHERE M.

7.4 The customer has the responsibility to make sure that their payments are received and identified by the
service provider before the due date specified on the relevant invoice.

EFHETAERMEZ LA RNRBEIG, BRCHURILARFIRAETIEMIARER.

7.5 The service provider holds the rights to charge the customer if the customer makes any use of the service
provider’s address before the service starts or after the service has been terminated.

ERFERBREAI SR T LIRBEERRGRAENDL, RFRHEARERFFLKE.

7.6 The customer can settle the payment by following methods:

EF AN TREHMNHIE

i. Payin Person

ETA=RNEN

ii. Direct deposit to bank account

HEEGARSIEIRERTFA

- HSBC (Account No.: 004-841-813058-838)
BEL4R1T (F O9EHE - 004-841-813058-838)

iii. Crossed cheque payable to “Biz & Bird Corporate Services Limited” (Promissory note will not be
accepted)
BRZERE [AERERAT] (BAEXHPE)



8. Service Details fRF54mAE]

8.1 Mall Service B ERULARTS

vi.

Vii.

The customer has the responsibility to register appropriate company name, trade name and contact
persons with the service provider for mail handling purposes.

EFREXECARHBEENASEE, XHEBEBRATRBEAEESRESHZM.

The customer agrees and acknowledges that each account can register only 1 company name or trading
name. The customer shall not publish or use the provided address without the prior authorization from
the Service Provider, before the commencement of services or after termination of services, or on behalf
of a company or user not registered with the Service Provider. The Service Provider reserves all rights
for claiming against all losses and expenses incurred.
@)5 ﬂ%‘ FHE—EZFIRFERATBL—ELIZBAXRHEH. ERERFHEFRIBERLT, &
Tﬂﬁi‘%ixi [IE%: JJ:1§LXH?@9EI‘HHE%%1 tRFECNASIFEAFNEE, ARIEAHREHRNT
tho HEW,J?EFT{%%IJ: RIERTSIBUR KB RIER

The customer agrees and acknowledges that he can publicize the address, provided by the service
provider only in conjunction with the company name, trade name and contact person(s) registered with
the service provider. The service provider has the right to call for compensation and legal actions if there
is any violation.

BEFEREEGMTINARRFRMH %‘ﬁﬂ%{#a’aiﬁﬂt, EXRFEHREMRTRBREZZEL LT B,
RHEBEEEA, BEEFRERMERTS, RFREEFEERBERRBUEETE.

In case the service provider suspects any mail, parcel or object is dangerous, the service provider
reserves the rights to refuse or dispose them at discretion.

ERGHEZRR TG, ERIVHBLRYR, ERReER, RFBHEESHARERIZEERLLE
Y.

Any mails, parcels or other objects sent to or left at the service provider's address shall be limited to 1 kg
or with any of its dimensions not more than 35 cm. If any dimension of the mails, parcels or other objects
exceeds 60 cm, the service provider reserves the right to reject receiving the items. Any overweighed /
oversized items will be charged at the following rate:

FrEE M. BRIV HSHEIEERBIRESZ B AEBBI TR K/NE BISEX, FEME. B8R
HYHBIR60EX, RBREBFRBERBHIY R, ETBEFRRNYAHFSREUTHERE !

Dimension Total 48 R~} Storage Charge (per day) FE5& (&SH)
<120 cm EX HK$10

121-150 cm EX HK$30

151-180 cm EX HK$50

> 180 cmJE K HK$50 for first 180 cm

HK$50 & 180E

HK$10 for every 10 cm thereafter
HK$10 10E X

* Dimension total = length + width + height of the object

WRS = RE+ BE+BE

The accumulated mail, parcel or other objects sent to or left at the service provider’'s address shall be
limited to 5 kg or 3 ft. When the limit is reached, additional mail, parcel or other objects will not be
accepted at the absolute discretion of the service provider.

FRE BRS¢, BRIV EFTEINBERBIRES it AEBBS TR A/NBIB3 TR, HiBiBIY
FBRE, RIFREEFE TR,

All the mail, parcel or other objects (for standard size only) sent to or left at the service provider’s address
will be kept at a maximum of 21 days. Customer is required to pay an extra storage fee of HK$5 per week
(per unit) thereafter. If the mail, parcel, fax, telex or cable or other objects were kept over 1 year, the
service provider reserves the right to dispose them at its discretion.

FrEEMs, SRIHMYEG (RREFEERY) RERAEHFN1H. BEAFAR, RBREZFUEER
BEHNBHSTINEGFE. WEEEI1E, RBEHEAEATRESTHEY.

The service provider shall not be liable if the stored items are lost, being stolen or damaged due to any
reason during the storage period.
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HEEFUFNYEREFREmEE, BAIER REBERHEEFRAALNE LEE.

8.2 Office Hours 3t/ i
i. The office hour of the service provider is 9:00 a.m. to 6:00 p.m. from Monday to Friday. Closed on
Saturday, Sunday, and public holiday.

RFHEERARES (BEP—ZE2H0) LFARETFARR, EHN. EHEERARBHKE.

ii. Service of service provider will be affected by severe weather. Services will be suspended without prior
notice during the time of Tropical Cyclone Warning Signal no.8 or above, or Black Rainstorm Warning by
the Hong Kong Observatory or will be issued in the coming hour. Services will be resumed within 2 hours
after the cancellation of the above-mentioned warning.
BRBREEZEZRFAEERBTLRAMZBMNETERX G B L HE MR ARK—/ NP E8IE AT REs I L
ELSMRIARCENESARNEBELT, RBSSEEMABESIRM. REFSEN EARBUER
MY/ NP PRAE

9. Due Diligence FE;:AZ

9.1 Customers confirm that the information provided is true, correct, complete and accurate, and each of Biz &
Bird Corporate Services Limited and/or any of its affiliated companies is authorised to supply any or all of
such information for due diligence purposes to any applicable the regulator(s) if so requested by them and
that customers are authorised (and where so needed obtained the required consents) to provide the above
information to Biz & Bird.

EFHRRHNERNAEE. B, TERER NROBREHERUER, AIXSHERASM/EE AR
Boeas ([AI%R]) AHEEIMEANEERBRETIIMEERNSHESZ, YEAXFEE (WFEL
ERME) RESRE LLRER.

Customers understand and agree that all documents supplied (including this form) will not be returned to
me/us.

FEFERIRBREENFEXE (BEAFRE) KAERE.

Customers undertake to notify Biz & Bird of any future changes to the above information.

BFAHEE FRERINA BN BAAIES.

Customers understand that Biz & Bird reserves the right to request for additional documentation/information.

FEFPBAXESREEREHEMBRTE ERET.

Customers, on behalf of themselves and anyone else whose data customers provide to Biz & Bird, explicitly
agree and consent to the transfer of any personal data and information provided to and collected by Biz &
Bird via this form, including the transfer of such data to other companies within Biz & Bird 's group and any
third party entities that have agreed to confidentiality terms.

ERFREZAUREAIERSREERMNIM[AA, PHEBEMEZAEFSBBAREEEFIRENEMEANER
BGOSR, SEEAIESEENAEMA SER K [ E R IE TR RGO T 15 5 R 6.

Customers acknowledge that they have read and understood Biz & Bird’s Personal Data Protection Policy
Statement and Due Diligence (the “Statements”) as can be reviewed at https://www.bizandbird.com/privacy
and https://bizandbird.com/about-due-diligence respectively, and that customers have provided the
Statements for review to anyone else whose data customers provide to Biz & Bird, and that they have also
read and understood the Statements. Customers also acknowledge and agree that Biz & Bird may change
the Statements from time to time, and that it shall be their responsibility to check any such updates from time
to time and communicate such updates to anyone else whose data customers provide to Biz & Bird.
Customers lastly hereby acknowledge, on behalf of themselves and anyone else whose data customers
provide to Biz & Bird, to have read and agreed to the Statement.
EFEAEERELIERAESEALGRHREIRBPLMRAXSNERALT ([ZFBK]), ZFBXKY
M4 RIER hitps://www.bizandbird.com/zh/privacy X https://www.bizandbird.com/zh/about-due-diligence i
7BE YHERRZFEREHGHDRXSREHENNMEE MALMIBFELERZFER. BF
FERFHERITER, BIERSTUREHNESZEBR, BLEFEEBARREERREN LEMNZBRE
MEEMAESRBERNNFESE. &% FFTEARKKANXREAXSREERNAES, HRACEHHE
¥ BERBZFBER.
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a I/We declare that the information given above is true and accurate, and I/We have read,
understand and agree to the above Terms and Conditions.

AANEFERLAERERENR, YEME. BAKFREM EFRZMA.

Signed %=
Name il

Customer & F
Date =]

DD H/MMM H / YYYY £

Documents to be provided

A fE
1.

2.

BERZZ XM}

For each shareholder and/or director who is an individual

ANBERE /HEE

Copy of HKID or passport; and

ERSNENEREIAN ; &

Copy of proof of residential address issued within the last three months (e.g. bank statement,
utility bill)

i 3 E - EUEREIA (MIRITREE. KEEKRE)

For shareholder(s) and/or director who is a corporate body

)
1.

2.

E/REEREAEE

Certificate of Incorporation

NEEMEERE

Memorandum and Articles of Association

NE)EFRKA R ERZLHA

Register of Members

B8 =

Register of Directors

EEAM

Latest Annual Return / Incorporation Form (For limited companies with less than one year of
incorporation)

RHZBERERR /EERRE (BARMIAR—BFZHRAE)

*For the company incorporated in Hong Kong £ R & 7.2 2\ 5]

For corporate director and corporate shareholder, a signed statement addressed to Biz & Bird
Corporate Services Limited outlining their place of business, business activities, the authorized
corporate representative and confirming that they are in Good Standing.
WZADEEFRRRAEZANER, FTEHAESRU—MEFBNEN, WMARHEEME. %75
BB WHEATRRKR, UHERHEERY.

For a corporate director, a resolution appointing authorised signatories to sign for and on
behalf of the director including specimen signatures.

WZABREERAEANER, FREFHARZEETNZAREEZFIARE (BREREZB/EN).
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