Specimen on Completion of Form IR56G — For Employee who ceased Employment and is about to leave Hong Kong
Please refer to Notes at the bottom of the form and IRD website www.ird.gov.hk before completion.

INLAND REVENUE DEPARTMENT FOR OFFICIAL USE

NOTIFICATION
BY AN EMPLOYER OF AN EMPLOYEE WHO IS ABOUT TO DEPART FROM HONG KONG
{Under section 52(6) of the Inland Revenue Ordinance, Cap. 112}
To be completed and returned in duplicate NOT LATER THAN 1 MONTH BEFORE the
EMPLOYEE'S date of departure. An employer should not make any payment of money or
money’s worth to the employee for a period of 1 month from the date of this Notice,
Al correspondence shoud be sent to the D at e Road, Kai Tak, Kowdoon, Horg Kong,

56G

I | Additional - reporting additional income in respect of the same employee

Put down the
phone number

Must indicate
the departure

| | Replacement - correcting the form submitted

on {DD/MM/ YY) and also the
{"v" ane of the above boxes where applicable and fill in the date) name of

[6,Y, 1 1,2,3,4,5,6,7,8])contact person
Tel. No. 3456 1234 ( if different

Ceeritriz, 5 s

1.  Employer's File No. {If not available, state your Business Registration No.)
Name of Employer {The business name is required) Good Harvest (HK) Co. Lid.
Address of Employer Room 230. Success Commercial Bldg.. 2 Success Road. HK

PARTICULARS OF EMPLOYEE WHO WILL BE LEAVING HONG KONG ON OR ABOUT 12/12/2023
[Emplayee’s Tax File No. with this Department (if known)

FaxNo. 3456 1222 from the
Ty DyNy oy Lo

signatory
] \Qelow. )
L1
BIU YI |Fu||Nameir1Ch'lnese| H‘[?E}//I;

3. (a) H.K. Identity Card NUMBEr ... ... initiiiiniaiiiiiiiiaiiiiiienannanan (This field must be completed) — I |EH 1 1 2 | 3 | 4 | 5 1 6 Il 7 II
(b) Passpart Number and place of issue (if Employee has no H.K. Identity Card)

(DO/MMF YYTY)

6Y1-E1234567

2. Name of Employes

M BRS¢
#(Delete whichever is inapplicable)

Surname

Given Name

Include all

of Notes and
Instructions for
Form IR56B
and see
Additional
Information 1.

awards, tips,
holiday journey
benefits and
sums known by
the employer to
have been
received by the
employee from
other persons
owing to
employment.
Exclude
reimbursement
of business
expenses.

current year to
the date of
cessation of
employment.

Kong currency,
convert to HK
dollars. You may
obtain the major
currency exchange
rates table through
Fax-A-Form
Service or from

IRD website.

the income 4. Sex(M=Male, FEFEMAIE] ....ooiiiuuitiienenineitet e e e (This box must be completed) — | M
paid by 5. Marital Status (1=Single/Widowed/Divorced/Living Apart, 2=MArmien) .. .. ... . .o ittt e aas L2
non-Hong \ 6 (a) If married, full name of spouse TSANG. HING SUNG
Kong (b) Spouse’s H.K. Identity Card Number/Passport Number and place of issue (if known) E246801(2)
company. Residential Address Flat 306, Justice Bldg, 1 Justice Road. HK
Item 13 8.  Postal Address after departure (if different from item 7 above)
?)gou'd also 8. Capacity in which employed Sales Manager (Asia Pacific) Use numerical
completed. 10. Period of employment fram 1 April to the date of cessation of employment ... ......... I 1] | 1 I 1] | 4 I 2 | ] | 2 | 3 Im 1 Va|ues When
11. Details of income fram 1 April to the date of cessation of employment : - Day  Month vear filling the date.
\ Particulars Period (DD/MM/YYYY)—=F— Amount [HK5] [EXCLUDE C[NIS}
Refer to Note 6 fa} | Salary/Wages 1\ 01/04/2023 |to| 11/12/2023 L1 6, 1,1(2,0,0
of Notes and F:; L \\\\ = T S T Report the
Instructions for \ (4 [Commssionsrees T\ = — — grc;ss income
Form IR56B. fe) | Bonus 1\ © L0 o o efore any
(f) | Back Pay, Payment in Lieu of N<\li\e, Terminal Awards or Gratuities dedUCtlonS,
(see Note 1 below) to L1 L1 =
Refer to Note (g} | Certain Payments from Rerirem*nr\%chemes (see Note 2 below) to 1 1 [ [ gr% lovee’s
7 of Notes and {h} | Salaries Tax paid by Employer \ \ o L | L1 L p by g
I . {i) Education Benefits \ \ to [ L1 L contributions
nstructions (i} | Gain realized under Share Option\Sch*me to L1 [ [ M to MPF/
for Form (k) | Any other Rewards, Allowances or\Per\uisites recognized
IR56B. Mature 010422023 | o] 11/12/2023 L1 1,0,0[0,0,0 occupational
m Payments that have not been decl.i(ed QQCNE but will be made AFTER the employee has left employment R
Nature L1 L1 L retirement
ol |, 17,0,102,000 scheme.
On|y report Contributions
income for the by employer
Refer to Note 9 \ /Include share period from 1 For remuneration should not be
April of the paid in non-Hong reported.

If the amount
cannot be
ascertained, file
additional
IR56G when
the payment is
made. See

Notes 3.



https://www.ird.gov.hk/
https://www.ird.gov.hk/eng/tax/ind_stp.htm
https://www.ird.gov.hk/eng/tax/ind_stp.htm

Indicate if the
employer will
bear the tax
for the

employee.

The employer
should
withhold all
moneys
payable to the
employee
(such as last
month
salaries) for a
period of one
month from
the date of
filing or until
receipt of a
Letter of
Release
(IR607).

Where the share options are
subsequently exercised,
assigned or released, the
employer should report the
gain in Form IR56B.

Refer to the
specimen on
completion
of Form
IR56B.
Particulars of Place of Residence provided (0=Not pravided, 1=Provided) . ...... .. ittt i iens (This box must be completed) — | |
Mature X X Rent Paid Rent Paid Rent Refunded to Rent Paid
Address {e.g. House, Flat, Serviced Period Provided to Landlord to Landlord Employee to Employer
Apartment, No, ef Rooms in by Employer by Employee by Employer by Employe
Hotel, etc.) From To (HKS) [HKS) {HK3) (HES) /
Flat 306, Justice Bldg.. 1 Justice Road. HK Flat 1.4.2023 11.12.2023 0 85,000 85,000 0

13.  Whether the employee was wholly or partly paid either in Hong Kong or elsewhere by a non-Hong Kong company (0=No, 1=Yes) (This box must be completed) —'-l 0 |
If yes, please state:  Name of the non-Hong Kong company
Address

Amount (if known) (This amount must also be included in item 11)

[] ¥es
15.  Any money, including any money payable, held under section 52(7) of the Inland Revenue Ordinance
¥ Yes, estimated amount HKS 117,000

16. Reason for departure (Please v7) (This item must be completed)
17. Whether the employee would return to Hong Kong  (Please +7) (This item must be completed) || Yes, prabable date of return is

18. Whether the employee has any share options granted by your company or any other corporation in respect of his/her employment with your campany that are
not yet exercised, assigned or released (Plegse v7) [_| Yes, no. of shares not yet exercised: ; date of grant: [ No

¥ No
(Please »}

14. Whether the employee’s Salaries Tax will be borne by employer  (Please +})

If the

{This item must be

[7] Ng, the reason is

[¥! Return to homeland [ | Secondment [ ] Emigration 1]

F]

Name Tsang Fu Yau Signature fN
Designaticn /I Dircetor Date 09 N(“’C]l‘& 2023
Notes : 1, Severange entflong service payment made under Employment Ordinance (after deducting contract s and \
reti scheme benefits) should not be included.  Only report the excess amount made, FO}‘O“Id al Use
2. Inetlud

rtain payments subsequently received or are taken to have been received from the scheme(s), Please refer 1o , = -
Nete Jof fNotes andInstructions for Form IRSEB” for details. ginal kept
| income of an employee has not been included in the IRSEG previously submitted, employer should file an [T[ere [ 1 IR6164
nth form the date of filing the “Additional™ IRS6G or until receiving a “Letter of Release™ from the Department. Cppy passed to

nting. | Jerp | CTR NFA

4. Do fiot fife Form IRSSB in the ing Annual of

" Income in respect of the above case, 5o as to avoid

pace for Employer’s afficial chop
RSGG (12/2022)

[_Please provide a copy of the completed Form to your employse | I

mm signed by the Proprietor for a sole proprietorship business,
Precedent Partner for a partnership business, Company Secretary /

Manager / Director / Investment Manager (only applicable to a
corporation that is an open-ended fund company) / Provisional
Liquidator / Liquidator for a corporation, Principal Officer for a body of
persons or Agent for a non-resident person.

See Additional
Information (1).

- Name chop/printed signature/signing on behalf of the named person is

Weptable. /

1.

Additional Information

If the employee has any share options granted by your company or any other corporation in respect of his employment
with / office in your company that are not yet exercised, assigned or released before his departure from Hong Kong,
you are required to report the following in item 18 of form IR56G: -

- no. of shares not yet exercised, assigned or released; and

- date of grant.

On how to report different kinds of income and place of residence for an employee, please visit IRD website,
Tax Information > Employers > Employee’s Income.

Please use the latest version of Form IR56G.

Form IR56G can be downloaded from IRD website or obtained from FAX-A-FORM Services (2598 6001) directly
(Form must be printed on white plain A4 size paper). You may also lodge your request for the form IR56G by
completing the form IR6163 and send it to the IRD.

Originally signed form must be submitted. Photocopies / fax copies / scanned copies are NOT acceptable.

Employer can also report employee’s income via Electronic Filing of Employer’s Return. For details, please visit IRD
website, Electronic Services > Submission of Employer’s Return in Computerized Format.

Do not file form IR56B for the same income again if the income has already been reported in form IR56G previously
submitted.

answer is
“No”, state

¥ Nojver-uniiety |theE reason.



https://www.ird.gov.hk/eng/tax/ere.htm#a03
https://www.ird.gov.hk/eng/paf/for.htm#er
https://www.ird.gov.hk/eng/tax/err.htm
https://www.ird.gov.hk/eng/ese/index.htm
https://www.ird.gov.hk/eng/ese/erc.htm

