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EEBERA BN R R ERE R IHE
1. Applicant Information H:E A EH

Chinese Name

e

English Name

ER =y

Telephone No.

BEERIS

Email Address

EH

2. Proposed Limited Company Information #tp{ 3z = FRA &

Proposed Company | Chinese Name INS

Name X E AIRAE)

BERNATEE English Name -
;i%*ﬁ Limited

Share Capital on the [_|HK$10,000 DCustomise the share capital

Company’s * HK$1 for each share EETREA

Formation GhH1 AT

Total No. of initial issued shares

i UNCIDAYA:= Pl ) T BOR B TR

Currency & amount for each share

ERERNzEREMRSHE

Nature of Business

=BtE

*Will be shown on the Business Registration Certificate
Vel B CE
Please state clearly the exact nature of your intended business (e.g. product / service categories)*

ARRRERIPAETANEBNNE (nER / RHBE)

Location of business activities: please specify country(ies) / region(s)

BEENME : FHEHER / HE

Source of the Company’s Fund

NEZE SRR
|:|Provided by the Shareholder(s) |:|Others (Please specify):
A% SRR Hfth (FEFI8) -




3. Registered Office ;3R
Notes ¥
The registered office must be situated in Hong Kong to which all communications and notice may be addressed.

AMPHEEMNRMRER, EEANBNYTFEEZIMHEE.

Post office box numbers are not acceptable.
TIEN B BSAE R
The register of members, register of directors, register of company secretaries, registers of charges, minutes, etc.
must be kept at the company’s registered office or a prescribed place.
BEREM. EEEM. ATWERMR. HoEEM. EERHASTCMR. SRCHEFAGENA TNEMHERNIEEHE,
Proposed I:'Use Biz & Bird’s Virtual Office Service
Address of the FRAER R AERS
Company’s []Use the following address as registered office (In English)

gﬁgkmd FERI T ARSI (MNEEE)

NS
e S

4. Virtual Office RN =
Note %
1. You may select more than one option(s)

TR FEL ERIE
2. If you do not use the Virtual Office Services, you do not need to complete this section.

EERTRARBERAZRYE, AETEARIIRD.

Mail Handling | OO Forward small letters to designated address in Hong Kong by post every
Service month (Free)
S BRERES G R BBAN FHES A EHEEESET (28)
0 Forward mails to designated address in Hong Kong by courier (Cash on
delivery)
BmAREES EFBEEU (BIF)
O Mail scanning service (+HK$50/Month)
BREARS (+HK$50/73)

Mail Forwarding Address &2 #iit




5. Shareholder Information & &}

Notes =¥

1. Use Continuation Sheet A if more than 1 shareholder INZ ¥ —&IEE, FHEE A ER

2. Ifthe number of shareholders and/or director of the proposed company exceeds 3 (i.e. 4 or more different individuals),

an additional handling fee of HK$200 will be charged for each additional shareholder and/or director.

MBI Z ATRRR/REFALRBI A (4N EFENMEAN), BINESARRR/SERET S HKS200 FEE.
If the shareholder or director of the proposed company is a corporate body, an additional handling fee of HK$500 will
be charged.

MBHRLZATNBRRFEELEAERE, FBEREES HKS500 FHEE

Chinese Name

X #HE

English Name
e &1

Date of Birth
H4HE (DD H /MMM 3/ YYYY 4)

HKID / Passport No.
EBSHE | ERRB

*Please specify the issuing country / region if you choose to provide passport no.

WEFEIE B, B E e /e
Telephone No.

E iR

Email Address

EE L

Address

Hodt

Shareholding in the Company

PB4y e 51

Source of Funds E4%KiE

You may select more than one option(s) oJi£/EZ£ (HEE

Q Salary/Pension of Shareholder/Ultimate Beneficial Owner U Inheritance / Family Wealth
BRR/REZHANFE/ RRE oK | RS

Q Investment Income of Shareholder/Ultimate Beneficial Owner 1 Loans / Borrowing
PR/ R AR 2 ARIIE RN B/ B

Q Public Listing Q Others:
EReE Hfh

Are you or your close associate a politically exposed person?
BRRERERERNNAZER/BUEAY ?
Q Yes 4 No

= e




6. Director Information EE & ¥

Notes ¥

1. Use Continuation Sheet B if more than 1 director i1Z X —KEE, ;EHEE B IHR

2. Ifthe number of shareholders and/or director of the proposed company exceeds 3 (i.e. 4 or more different individuals),

an additional handling fee of HK$200 will be charged for each additional shareholder and/or director.

MR 2 AR E/FEEASGEB 3 Z (B4 sk U EFRERMEAN), BEINSARRE/ZEET S HKS200 FEE.
If the shareholder or director of the proposed company is a corporate body, an additional handling fee of HK$500 will
be charged.

MFRLZATNRRFEELEAER, FUBREREES HKS500 F4EE .,

Chinese Name

PXEE

English Name
ey e

Date of Birth
H4HE (DD H /MMM F / YYYY £)

HKID / Passport No. / Business Registration No.
EHESHE | ERRE  HEELTRE

*Please specify the issuing country / region if you choose to provide passport no.
ITEIEE R Ry, AP 5 /e,

Telephone No.
THEIE

Email Address
EER L

Hong Kong Correspondence Address
@A
DUse Biz & Bird’s Virtual Office Service
ERRIER ERR A ERT
Use the following address as Hong Kong Correspondence Address (In English)

FERANTHIHEATERAML (NFETESR)

*  For directors, the Companies Ordinance requires the provision of correspondence addresses in addition to usual
residential addresses. Only the directors' correspondence addresses will be shown on the Companies Register.

BEFEME, HIFOIHEREHEZHEEELS), IFREHRENL . L TETHLRETEE BN

Residential Address (For individual director) / Registered Office Address (For corporate director)

B (GEREAESEER) (SERpREbit GEEASESER)

Are you a bankrupt person?

ERBAWEAL?
U Yes U No
= 5

Are you or your close associate a politically exposed person?

GBRRAGHEZVNARER/BUEAY ?

U Yes U No
= 5




7. Appointment of Company Secretary A SI#}Z&H{E
Notes %

1. Itis an offence under section 53F of the Anti-Money Laundering and Counter-Terrorist Financing Ordinance (“AMLO”)
to carry on a trust or company service business in Hong Kong without a trust or company service provider (“TCSP”)
licence (“Licence”) granted by the Registrar.

Rig FTERBRBHDTEESEREO) (TZMEH1]) £ 53F &, EAMANERFEFERMENEIILDRBIIRMAEFMER

(THER]) HERTESBCEFETRARBEXH, HERLRE.

If the company secretary is not required, by virtue of section 53B of the AMLO, to obtain the Licence to carry on a
trust or company service business or is not carrying on a trust or company service in Hong Kong by way of business,
and, therefore, has not obtained the Licence, it is required to state the reason for not requiring to obtain a Licence.

MATMERBHEZMEAIE 53B FREFFFREMUKEBERRADBRBES ; RYFUXBHEAETELEETIA IR
%, BfREEHER, FREEAAFHEBHNER.
Use Biz & Bird’s Company Secretarial Service
ERRIXS AW ERD
DAppoint your own company secretary (Use Continuation Sheet C if you appoint your own company
secretary)
BOZEASHE (I EASEBTEEAIWE, FHEECHER)

*As a TCSP Licensee (Licence No.: TC009081), Biz & Bird is authorised to provide company services in Hong Kong.
BIE B A I\ GRTEIFHEN (fEE 45  TCO09081), ML EBIEM I\ TR ZRTE,

8. Appointment of Designated Representative 1§ E X RE(E

Notes ¥

1. Pursuant to the Companies (Amendment) Ordinance 2018, all companies incorporated in Hong Kong (except listed
companies) are required to:-

R 2018 FAE (187T) B, FAEFERIAZEMAAE (EHASRI) HE -

" jdentify and ascertain a person / persons who has / have significant control over the company; and

RAREEHEFERETENA ; &

maintain a significant controllers register to be accessible by law enforcement officers upon demand.

REEERVASCHR, #HPEAREMN.

Failure to comply with the above obligations is a criminal offence. The company and every responsible person of the
company are liable to a fine of HK$25,000.
RABETLAEE, EBRHERST. ARAIRASZEFEATEHER 25,000 #x.

A company must designate at least one person as its representative to provide assistance relating to the company’s
significant controllers register to a law enforcement officer.

SEANEEEERD—BALHAIRER, URASINEZTRFASTEREAETERPHEA SREDB.
Use Biz & Bird’s Company Secretarial Service

FRAIXRAIWERD
Appoint your own designated representative (Use Continuation Sheet D if you appoint your own
designated representative)

BTREREEAR (W ERXIBTEREREERR, FREEDIER)



https://www.bizandbird.com/zh/_files/ugd/bef71e_8d7ee2a541ab4becaef3da1254bd0505.pdf
https://www.bizandbird.com/zh/_files/ugd/bef71e_c84a6411dd5941aab003f33894a72260.pdf

9. Service Plan R75ETE]

':l LC Basic
HK$4,480*

Following government fees included
EBENTBRER

Incorporation fee # )
RTEMEF P HKS1,545
Business registration fee )
BEEHE MR ¢ HK$2.200

Company Registration Services

A ERE MR AR

. Company name search service
AEEBEMRS

. Prepare documents for the application of the
Certificate of Incorporation
EHATGEMESRFEXM

. Prepare documents for application of the
Business Registration Certificate
EHREECERR XM

. Business  Registration  Certificate  in
electronic form

BFhRA TFEMEE

. Certificate of Incorporation in electronic form
BETIREESTE

Company Secretarial Services

AERER

= No such service
SRR

Services Related to Significant Controllers
Register

EERHABTHAMRS

. No such service

B A EBA R

Registered Office Services

SRR AR
. No such service
B RYS

Virtual Office Services

R RS
. No such service
SRR

Electronic Directory Services

BT KRS
. No such service
SRR
Corporate Bank Account Opening Referral
ASMITF AN
] No such service
REERRY

[]Lc standard
HK$4,880*

Following government fees included
EBFEUTENE R
Incorporation fee #

A aERE
Business registration fee .
BEELHEUE ¢ HK$2.200

HK$1,545

Company Registration Services

/A\ EEE- N5 ]
Company name search service
AE) B BEMR

. Prepare documents for the application of the
Certificate of Incorporation
AT EMEERFEXS

L] Prepare documents for application of the
Business Registration Certificate
EEWETTERAE G

L] Business  Registration  Certificate  in
electronic form
BFRRA SREMEE

L] Certificate of Incorporation in electronic form
ETMBEBILE

Company Secretarial Services

/A\ SARERB
Act as Company Secretary for the first year
BEHE SATATUE

L] Prepare the registers of directors,
shareholders & company secretaries
WHER. BE. ATWERN

= Prepare the share certificate

RmHRERE

Services Related to Significant Controllers

Register (No Extra Charge)

E%E%ﬂkn*ﬂl}#ﬁ BARRT (REEESMECE)
Act as the designated representative to
provide the assistance in relation to the
significant  controllers register of the
company for the first year
BEREASEERR MRHHEZATE
ERHASTRAERNHE

L] Prepare the significant controllers register

BHEREHAZTHR

Registered Office Services
FEMMFEEE RS
. No such service

BAEEBRSE

Virtual Office Services

B A = RS
L] No such service
REEMRS

Electronic Directory Services

BT KRS
L] No such service
REHEMRY

Corporate Bank Account Opening Referral
AFRTE OEA
L] Refer to the designated bank to open a
corporate bank account
(certain conditions must be fulfilled)
BN RIS ERITURA A SRITF A
(REFAHRMS)

[JLcpro
HK$5,280*

Following government fees included
EBFBUTERER

Incorporation fee # )
LR : HK$1,545
Business registration fee

AEETERHE : HK$2,200

Company Registration Services

’A SRR AR
Company name search service
N E B RBE MR

. Prepare documents for the application of the
Certificate of Incorporation
EHA S EMEERFEXMY

. Prepare documents for application of the
Business Registration Certificate
EFERETTERRXM

. Business  Registration  Certificate  in
electronic form
BFARA SREMEEE

. Certificate of Incorporation in electronic form
ETMBEBRE

Company Secretarial Services

/A SWERY
Act as Company Secretary for the first year
HREHE BASIATWE

. Prepare the registers of directors,
shareholders & company secretaries
wHES. BRR. ASWERMR

- Prepare the share certificate

R ERE

Services Related to Significant Controllers

Register (No Extra Charge)

EE?&%M”‘*EHHE BARRTS (REERSMUCE)
Act as the designated representative to
provide the assistance in relation to the
significant  controllers  register of the
company for the first year
BFEEEASIEENRSR, MREHEZATE
ERHAB AR NIHE)

. Prepare the significant controllers register

mHERRHASTM

Registered Office Services

&HHI#%EHE?%
Biz & Bird's office address serves as the
registered office for the first year
HERHAIERMIHE EATEMNER

. Assisting in keeping the company's statutory
records
ENETFA BRI E T iR

Virtual Office Services

ﬁ}m/\znm
Offer a mailing address for receiving
correspondence and packages from
government departments, banks, and other
companies for the first year
HERAE AU B BUTERF] . RITRE
tEHEEFRER

Electronic Directory Services

BT KRS

. Electronic display of company names

BT ARRTASEHE

Corporate Bank Account Opening Referral
AFRGF AN
. Refer to the designated bank to open a
corporate bank account
(certain conditions must be fulfilled)
EN B ERITUFR A SRTF O
(BEFEEMS)

# Only applicable if delivered the application in electronic from R H N EFEL T HE
# If the application needs to be delivered in hard copy form, the incorporation fee will be HK$1,720. A price difference of HK$175 will be charged.
HWFUNFTEA T BiE, A TEHEH S HKS1,720, BI2EHEIKEK HKS175 £/8.,

charged for each additional shareholder and/or director.

WERLZ N T RER/LEFALGEE 35 (R14 (X LTEEINEN), BES a9 R R R/ S EFEF S HK$200 FAEH,

WERLZ N TR FHEFE D FAERE, FYREEI HKS500 FAEH.

6

If the number of shareholders and/or director of the proposed company exceeds 3 (i.e. 4 or more different individuals), an additional handling fee of HK$200 will be

If the shareholder or director of the proposed company is a corporate body, an additional handling fee of HK$500 will be charged.




10.Value-added Services 1B IR

Q Company Kit (For opening corporate bank account) (+HK$500)
AEHE (ARBAERITAA) (+HK$500)

8 Article of Association 8 ANE)ER

1 Statutory book 1 AR E T 8%
1 Share certificate book (W N

1 Common seal R ETNSIE R

1 Rectangular company signing chop 1B SR RZED
1 Company chop 1 {8/A S [EED

O Accounting Services (Quotation)

BRI (BTHRE)
0 Trademark Registration — One Class (+HK$3,200)

*Following government fee included
Application fee: HK$2,000

BIEEEM - E—%ER (+HK$3,200)

“ERENTBURER
HiE2 A | HK$2,000

O Establishing Company’s Employees' Compensation Insurance (Quotation)
*Applicable to the company with employees

RIUNEEEHERE (BITHRE)
CEAREEEE L2\ 5]
O Establishing Company’s MPF Scheme (Quotation)

*Applicable to the company with employees
RN RS T (BTHRE)
BAREEEE L2245

QO Monthly Payroll Services & MPF Administration Services (Quotation)
*Applicable to the company with employees

BSRMMERBIAESTREERRS (BTHRE)
BARGEFEETLZ 45

11.How did you find about our company? B T {aIE AL T ?

Note 5%

1. You may select more than one option(s)
BIRIE % [HiskE

O From a search engine (e.g. Google, Yahoo) O From Facebook
BB S5 % %)@ Facebook

O From Instagram O Referred by a contact O Others (Please specify)
%18 Instagram B AN 4B Hib (FFR)

This form includes the following Continuation Sheet(s) AREBIETIEE

If you need the Continuation Sheet(s), you may download .
MEREME, THLETH.

Continuation Sheet(s) #E A B c D

Number of page(s) =% ¢



https://www.bizandbird.com/download-forms
https://www.bizandbird.com/zh/download-forms

Terms and Conditions {&=k % M Al

1. Definition B

“‘Agreement” means any agreement made between the service provider and the customer whether expressly or
impliedly.
[ ek | $ERRTSIR A RBE B &R PSR S AT E .

“Application form” means the agreement which, among other things, records the details of customer’s information
and details of requested service(s), as signed by the customer.

[HFERR] IEHREFEENGSE, ATTREFFAEN BRSNS,

“Company” means Biz & Bird Corporate Services Limited.

[ARE)] 1EAIXEBARAT.

“Contract period” means the period specified in the application form which the customer commits to use the service
and pay the respective fees and the renewed/extended period after the first contract period.

[EASH | SEERBERTAIIHORERD, EEZREEARBRAIEHREZAMER KE—Ea0H5H
Z 1B REERY T REARR o

“Customer(s)” means any person, unlimited company or limited company requesting and using the services provided
by the service provider.

[BF ] iEIAL. BRASHAERRSDEREEARFRAZIRHE RS,

“Fees” mean the fee and other charges for the use of services as specified in the application form or specified by the
service provider from time to time.

(&M IERBFER LA E AR RERGBEE Kt E, SURBREERIIAZAERER.

“First contract period” means the committed period, as specified in the application form which the customer commits
to use the service and pay the respective fees.

[ER BRI fEARFR LY B AR ERRE R MRS Z BT .

“Services” mean any kind of services described in the agreement and/or as provided by the service provider, or its
associates, to customer from time to time.

[BR7% ] fE4ithig LY ARG RAE U R HBHRHZ RS TER.

“Service provider” means Biz & Bird Corporate Services Limited or any services provided by its associates.

[RFBIRMESE | FEHAIESHRA SN HBHERIREZ TR,
2. General —f%&

2.1 This agreement shall be governed by and construed in accordance with the laws of the Hong Kong Special
Administrative Region (“HKSAR”) and the parties hereby irrevocably submit to the non-exclusive jurisdiction
of the Courts of the HKSAR.

ApBEXPEARKTRETBFFCTHEERESE YREBFITHREEZEZEE RFRHEERETHYE
REZXEARITHEERNEBEEHMER,

2.2 If any provision of these terms of service is determined to be wholly or partly illegal, unenforceable or invalid
for any reason, the relevant provisions must be separated from these terms of service and will not affect the
implementation of the remaining provisions of these terms of service.
AXRBIFEROEEECHREEHRKERAE R E L. FIRTHEN, RIARARBERYFE
BRI, W AR EARBRFBIFREERIGEAINT.

2.3 Neither the company nor any of its employees or directors provide legal services or legal advice. The legal
information provided by the company is for general reference only.

AABDHEETE THEFIGNREEERFIEEND, AAREZRERARB—RBE,

2.4 Upon signing of this agreement by both the service provider and the customer, the customer agrees that they
pay the service provider the fees until the end date of the first contract period specified in the application form
while the service provider provide the services to the customer within the first contract period and/or the
subsequent extended/renewed contract period.

ERBRHEEREFENZEBNIGHRE, FRFEEXNERTRBREREEZERFERLMIIPHNEREN
RS RA . RFBREEFSEERSORTSBENSHRHRB TER.

8



2.5 This agreement shall not be assignable or transferable in any manner by the customer unless with prior
written consent from the service provider is obtained.

KipFaEAEL TR eHERMIESER, RIEFESRBRAEEENERRE.

2.6 The company may transfer these terms of service or appoint any third-party company to provide the service
to customers on its behalf or perform any of the customer’s responsibilities set out in these terms of service.

KA T TERABBERLZEEAE=T2IREREFREHEZRT, SBTARBIGK SRS E
BfE.

2.7 The service provided will continue to improve and upgrade to the high demands of a business centre.
Therefore, the price will be updated continuously. The customer may request the service provider to provide
the latest price list. The service provider reserves the right to change, modify and/or delete some or all of the
terms and conditions of this agreement.

FrE BB g FEUE, FRBREZFRENEERESAEEN. TR URRBIRESEZNEHER
. RBREEREEFERFEN, EESBREHDEIEL HRAIFR G

2.8 The company reserves the right to make the final decision on any service provided.
AR B REBIRMEERIFIRERERE.

Liabilities &fF

3.1 Under any circumstances, the service provider shall not be liable or responsible for any direct loss or
consequential loss of the customer.
EREAERT, RBREEAREESAKERFEEA—UE G ARREZRS M E S B2 0918
%

3.2 If the company is liable for any part of the service (regardless of whether the litigation involved is brought by

contract, negligence or other forms), the maximum amount of liability shall be the amount charged by the
company for the part of the service or service product involved in the litigation cost. The Company shall in no
event be liable for any indirect, incidental, collateral, special, punitive or consequential damages or losses
such as, but not limited to, loss of revenues, loss of anticipated savings or lost profits, recalls, harm to
business or business reputation, whether or not foreseeable, and whether arising in contract (including
warranty), tort (including active, passive or imputed negligence), strict liability or otherwise.
WAL B AMBRBIERRY & LERERE (FRAVFFAZNEL. RAFHMERRELY) | AIEEEN
ReREA/RL SFGFAZBRBHRBERFTBINER. EEEAELT, EREHBAESSITER
TERESERELD. B (BETE. BB EEREMNRRER) « BREEIEMEREE ARIF
SHEMIRIE. . . 5. MENSARTANEE, SHMES (BRERRRKAERS. TEHH
gRIBL. FIEEBX. ERBE. £RSEREEER) AE.

3.3 If the customer causes a third party to suffer any loss of any kind, the company will not be liable.
BREEFSIBRE=FEZAMERNEMTBL, AXIWAKEERE.

3.4 The customer confirms that the information provided is correct. If the information is inaccurate, the company
reserves the right to terminate the customer’s application or service at any time without making a refund. All
legal liabilities arising from the inaccurate information shall be the responsibility and compensation of the
customer.
BEFRDBRHENEREHER WERKE ARIRBESZLIEFZBAFIRBFOAGELRR. AR
BERREMSIEN—VEREE —MHEFAaERELEE.

3.5 The customer will indemnify the service provider against any loss, demands, damage, costs, claims,
expenses, action or other liabilities arising from or in connection with the provision of the service, as specified
in the application form.

RARERERTIP, REREE—VIEFARERBMIBRZEMELX. B%. BA. BH. A, 785
HthRETRBIEMEE.

3.6 The customer shall not use any office facilities or services provided by the service provider for any illegal or
immoral purposes.

& F AR ABRBRAZEFRA IR AETRERRBETIFEINERRE.



3.7 For avoidance of doubt, the customer agrees and acknowledges that this agreement shall not give the
customer any right of access to or any interest in any part of the premises to which the correspondence
address related or in any of the equipment or facilities provided.

BB RIRE, BFERRADRAMELGHTEFEARARENDL . FRIREBEFHERSHEIES
1.

Service Application JRTSH &5

4.1 The customer must notify the company in writing (including letter, email, instant messaging, etc.) of any
changes to the information on the application form. All written instructions of the company regarding service
applications will be regarded as part of the application content.

EFERFREINENFEFER, SENEAAR (BRERF. EB. NEAF) BAARSE], AAF
M—UB IR RFNE ISR ERRSRFNRNED

4.2 The company will act on behalf of the customer based on the written authorization of the customer, such as
letter, email or instant messaging (or the company reasonably believes that the customer/customer’s
authorized person will issue instructions in other ways).

AABTERBEFNER. EBIARBAFEERE (AL DAEMBELEREF/ZFEEE UEMTT
XBHIET) UMREREFSHTE.

4.3 The company will request customers to provide information and give instructions according to the situation.
If the service is delayed due to the customer’s failure to confirm the instructions or reply to the content of the
company’s application materials, the company will not bear any responsibility.

AN ERBBERABEBREFREERRELIET. WERFREHEDBETLOABARIHHPFERNNE
MESRBEMER ARAEKAEETEE.

4.4 The company is not responsible for the failure to fully or partially comply with the customer’s instructions, and
the company is not responsible for the consequences caused by the failure to receive the instructions for any
reason.

AATHBERRETEHB I BRE FOETARERTERE, EREEARERERRIERMERMN%E
R, KATEAER,

Customer Information &5 &¥§!

5.1 The company will contact the customer according to the information on the customer application form. If the
customer’s contact information is changed, the company must be notified in writing.

FATNEREEF BRI OANREFRSE, NEFHEANEER, VANEERANAAT.

5.2 The company will not be liable for any losses or consequences caused by the company’s failure to contact
the customer due to changes in the customer’s contact information.

MEZFEFOBEEREE, NBAASREMEETFMAREARASEZER, ANTDELEE.

5.3 The company will keep the information provided by customers confidential, but the company may transmit
such information to third-party service providers for services related to business operations.

AATEHEFMREZERRE, EAATTRENZFENEETEBEFRMNRBNE=TIRBH
e

5.4 Except as required by court or Hong Kong law, the company will not transfer your personal data.

BORESERERERIN, KA EEBRNEAER,

5.5 The customer agrees and authorizes the company to use the customer’s information to apply for the relevant
accounts and/or use the customer’s existing relevant accounts, including but not limited to the e-Services of
the Companies Registry, to perform the required operations of the relevant service on behalf of the customer.

EFRRIEREAADERETZER, UEFSMEHFHEMKRS Z/SEATFRANMAMRE, 85/ ER
[RICASEMEE TR, MAREFETHEBRSE ZHEE.

10



6. Service Termination and Refund Arrangement £% 1 IR &% B sk 224

6.1 Under the following circumstances, the service provider has the right to terminate the services at any time at
its sole discretion without any notice to the customer. The Service Provider shall bear no legal responsibilities
nor shall be liable for any claims or compensation for discontinuing services.

FATER, RBREHEEFHZLRBOAMEETEN, RSFEASELRERS, ma LEEEES0K
BEAIRRENER.

i. The customer has failed to settle any service fees, handling fees or reimbursements of postage, or to
renew business registration on time;

BEFREZNHZER, SHERHE. THEIESHHER IRERFENHEERL,

ii. In suspicion of the Client is involving or carrying out a fraud and any illegal or improper activities;

BFHRETISREMIEE. EGISEEEREE),

iii. In suspicion of the Client is using provided services to hold any promotional sales or public recruitment
events; and

EBF SR ABRBREERANRBEREEIIREEEREE, &

iv. In suspicion of the Client is transferring or assigning any or part of the services to any other parties,
without the prior authorization from the Service Provider.

BEFSHRERCERBREEFTT, ERFESHINEEETE=EMEM.

6.2 The customer also agrees that the company can terminate the right to provide services to customers at any
time without giving reasons. If the customer suffers any loss of any kind due to termination of the contract,
the company will not be liable.

BEFIEREARAS MR L AEFRARBOETMEBESTESR. REFTFEAZLEEAMERTTLE
BMEERER, ARSBAREET.

6.3 If a customer is identified as a “politician”, “high-risk customer” or does not meet the company’s due diligence
standards, the company will refuse to provide services for them (regardless of whether they have already
provided services for them or have not started to provide services for them).

MEFHFRD [BUBAY] . [BREREF | IR LSEREERE, ANSRIEEBAHEMHRS
(EREE/HHERBRBUARBEAHRERERS) .

6.4 The customer is not allowed to terminate the services before the end date of the first contract period unless
prior approval from the service provider is obtained.

REBRBREEFT T, FFTREAEE RSN ERBEBIZLERS.

6.5 Service deposit and any related deposit (if any) will be refunded within one month after the service expiry
date.

EBZEIETEMEZEE () FERFIHRE—ESNERDE

6.6 All deposits (if any) will not be refunded if they are not collected within 7 years after termination of service.

PrEteE (WF) HERLERBE 7 FRRERYIER, HAERIE.

6.7 The cheque will be payable to the company's name ONLY. If the receiver of the cheque is different from the
company's name, an authorization letter for deposit refund (if any) is required.

YZEREROFHEMASTRE, NRTFOFEAEGIMATIRBAET. ERFVTEZREERERTF
A8 AWEGREIRE (F) .

6.8 Service fee will not be refund for early termination.
RELZIBRBIAEREEHZ RIBE .

6.9 After the termination of the agreement, any mail, parcel, fax, telex or cable or other object send to or left at
the service provider’s address shall be disposed by the service provider at its sole discretion.

EARmEL LR, REHEESBTREMMERERGHEZ 4. BR. GH. EEK. SHHM
FHIH

6.10 During the suspension period, the service provider will reject all mail, parcel or any object sent to the service
provider's address and not responsible to notify the customer of such delivery.

AERPIERGEE, BHHESESREKMEEM4. ERIEMFERFHBERIANY UL ERB
HMEFAMNIKE.
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6.11 For the customer using the registered office and/or virtual office service, the customer is required to give
the service provider a written/electronic notice of termination not less than 14 working days before the expiry
date of service. Without written/electronic notice, the Company will not refund the deposit (if any) to the
customer. The customer must present the latest business registration certificate with an updated registered
office address together with the completed deposit refund application form within 1 month starting from the
service contract end date in order to proceed with the service deposit refund procedure. If the customer
fails to present the latest business registration certificate with an updated registered office address within
the said period, the service deposit (if any) would not be refunded in any case. If the customer continues
on using any of our business addresses as the registered office address, Biz & Bird Corporate Services
Limited reserves the rights to charge any virtual office service fees incurred during the period.

HRERZEMREERBE / UERRAZRBNES, EFFERBIIMARDKRI4TERRESE/
BETRINAEATDNEZLZILLRBBHNETRFREE. WLEEE/ ETEM AAIKAGREZEE
(10F) MEF. EFFRaNTERERERANEREESGEMMERBINEESTE, WHZREZ
THFER AUREEE (WF) . IRFRERRENHTEERGEMRERBUMNFEETE, KA
SRTERERE (M1F) | AT HEREEATEBRNERARS I MNE FIBIRZIABE £/ EE
WMAEER.

7. Payment 3%

7.1 The customer shall pay the fee before the due date specified on the relevant invoice or the first date of service
provision, whichever the latter, and the customer will bear all charges of the bank.

& F AR R LAy R AR 2 AR SRS IR v B R & YR E—UI R BART = FHEE.

7.2 The service provider has the right to suspend the services to the customer and take all reasonable steps
and/or actions if the service provider does not receive the appropriate payment from the customer before the
due date specified on the relevant invoices. If the customer suffers any loss of any kind due to the suspension
of the service, the company will not be liable.

ERFABEZRZELMIIBNRBEHEINANRFER, REREEFHEGNDLLABRSEREL—VIS
ENPRE /78, RETFRAFLRBMEITMERNEMERL, KAATTKESE.

7.3 If the account of the customer has been suspended by the service provider, the customer has to pay the
service provider a re-activation fee which equals to one-month-service-fee of their respective service plans
within one month suspension. If the services have been suspended due to late payment or overdue situation,
the service provider reserves the right to charge the customer the fee during the suspension period.

ERFIRFUERBRHEEFEERT, FFARRBIHE—ERNMIZE—EAZRBEEERIRF =
THER., BEFRERGEI XA MERFRAEZEERT, RFRAESSUMEF AL ERBHBN
HHEAE .

7.4 The customer has the responsibility to make sure that their payments are received and identified by the
service provider before the due date specified on the relevant invoice.

EFREEAERMER LARYIRNRSEIHE, HREAGKERRFIRMEE NI R ER.

7.5 The service provider holds the rights to charge the customer if the customer makes any use of the service
provider's address before the service starts or after the service has been terminated.

AEEFERBRET SR ERBRERRFRAZOMU, RBRHEEEETFIEHKE.

7.6 The customer can settle the payment by following methods:
BRI AN TREEHMMARIE:

i. PayinPerson

AR

ii. Direct deposit to bank account

HEGARESHEIRERTFA

- HSBC (Account No.: 004-841-813058-838)
PE224R4T (F O%EA5: 004-841-813058-838)

iii. Crossed cheque payable to “Biz & Bird Corporate Services Limited” (Promissory note will not be
accepted)

B FEm [AIXSERAT] (BTEXHPER)
12
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8. Service Details fRF54mAI

8.1 Ma|l Service EMFRULERTS

Vi.

The customer has the responsibility to register appropriate company name, trade name and contact
persons with the service provider for mail handling purposes.

EFREEELARTEEN AT, XHaBEMEANTRBIREEEAEESF M.

The customer agrees and acknowledges that each account can register only 1 company name or trading
name. The customer shall not publish or use the provided address without the prior authorization from
the Service Provider, before the commencement of services or after termination of services, or on behalf
of a company or user not registered with the Service Provider. The Service Provider reserves all rights
for claiming against all losses and expenses incurred.
@F BREEAEHE—EAZEFRRATEL AL ZBRAXSH L. ERERBHEFTRIBEILT, &
REETERBENRHZ UL B UHMREARFEEFECH AT AFNER, ARIFEAEREHERN
th Hﬁi%ﬁi\féﬁ'ﬁ% A B ER TS BB KRB RET,

The customer agrees and acknowledges that he can publicize the address, provided by the service
provider only in conjunction with the company name, trade name and contact person(s) registered with
the service provider. The service provider has the right to call for compensation and legal actions if there
is any violation.

EFRREREES %IJTL,{/A\F%HE%%?ET tEATRANMIE, EXEFESERETRBIREEZSL A SETE.
X HEBEBHEN. BEEFHEMERTS, RBEMEAERERBERBUEETE.

In case the service provider suspects any mail, parcel or object is dangerous, the service provider
reserves the rights to refuse or dispose them at discretion.

ERBHEEREETEHG. ERIVHEBERY M ERTeER, RBHEEEERIERSEEILE
%%O

Any mails, parcels or other objects sent to or left at the service provider’s address shall be limited to 1 kg
or with any of its dimensions not more than 35 cm. If any dimension of the mails, parcels or other objects
exceeds 60 cm, the service provider reserves the right to reject receiving the items. Any overweighed /
oversized items will be charged at the following rate:

FrEEt. ERIVHSTEFHBERBREE MU REBBITRIANE BBEX. FHMH. R
S HBIBC0EX, RBEHZFREERBHIY M. FETBELBRNY AR SREUATHERE:

Dimension Total 48 R~ Storage Charge (per day) & (&£H)
<120 cm EX HK$10

121-150 cm EXK HK$30

151-180 cm EXK HK$50

> 180 cmEX HK$50 for first 180 cm

HK$50 & 180/E X

HK$10 for every 10 cm thereafter
HK$10 F10E K

* Dimension total = length + width + height of the object

BRI =RE+ FE+ 5E

The accumulated mail, parcel or other objects sent to or left at the service provider's address shall be
limited to 5 kg or 3 ft®. When the limit is reached, additional mail, parcel or other objects will not be
accepted at the absolute discretion of the service provider.

P RIEE M. SRSV HFESBERBRES U ARBBSTmHA/NBRBIZTTR. Hi@BIU
EBRSI, RRIFIRMEFE TN GER.

All the mail, parcel or other objects (for standard size only) sent to or left at the service provider’s address
will be kept at a maximum of 21 days. Customer is required to pay an extra storage fee of HK$5 per week
(per unit) thereafter. If the mail, parcel, fax, telex or cable or other objects were kept over 1 year, the
service provider reserves the right to dispose them at its discretion.

PrEEM, BRIHMYH (RIRFERY) RFRAGHFN21H. B@BTAR, RHRHEEFSERR
BEHSHSTHNTHE. NEUBEIE, RBRUEFEEETRESHEY.
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8.2

vii. The service provider shall not be liable if the stored items are lost, being stolen or damaged due to any
reason during the storage period.

ERFEENYENTAREM#E, BXNESR, RBREEARNEALTA LS.
Office Hours ##/ N

i. The office hour of the service provider is 9:00 a.m. to 6:00 p.m. from Monday to Friday. Closed on
Saturday, Sunday, and public holiday.
RBHEFHARNES (REP—ZE2HEH) EFARETFRE, BN, EHRAERARBHKE

ii. Services of service provider will be affected by severe weather. Services will be suspended without prior
notice during the time of Tropical Cyclone Warning Signal no.8 or above, or Black Rainstorm Warning by
the Hong Kong Observatory or will be issued in the coming hour. Services will be resumed within 2 hours
after the cancellation of the above-mentioned warning.

BRBIREE ZRBI GBS RAMZEMEER X GBS EWHRARK—/NFRIE8SE T FES I L
EEARARECENEENRNBERLT, BRHEKEEEMABESINEMN. RESSEMNLRFBUEE
/NP PRAE

8.3 In the event of any transfer of shares or changes in the information of the company's member(s), the customer

8.4

is required to provide the relevant information and documents to the service provider prior of the anniversary
of the date of the company’s incorporation of that year. The customer shall bear responsibility for any
inaccuracies in the information provided for the preparation of the Annual Return and shall incur a service
fee of HK$500 for the re-preparation of the Annual Return or filing the form regarding rectification of
typographical or clerical error in registered document.

ENSBER RO EES M EERNSE, BFANRZEN SN BAEHREEBERNRH T RBHE
. BFAHKRTEERBRRMBENTAERNEAIARERZERKEESRE, WHEIFHKIS00R#HE INE
AR EERRRFIRZ A MEEE S X4 NAEREENS X ETTHNHERNRE.

If the Customer is required to sign the Annual Return, the signed Annual Return must be returned to the office
of the service provider within 30 days after the anniversary of the date of the company’s incorporation of that
year, ensuring that the service provider has adequate time to arrange for document submission. The
customer shall bear full responsibility for any late charges or penalties resulting from delayed submission.
ERFEERZRAERRE, YARZERSMIEFHE 30 KWK ERZNEAFERRETZLRBHEREH
WAE, NRERRBEERE CARBRAHRRI X H. BF RBHETERRMEENEaL & B SR0K
EEHEE.

Due Diligence EEFH&

9.1

9.2

9.3

9.4

Customers confirm that the information provided is true, correct, complete and accurate, and each of Biz &
Bird Corporate Services Limited and/or any of its affiliated companies is authorised to supply any or all of
such information for due diligence purposes to any applicable the regulator(s) if so requested by them and
that customers are authorised (and where so needed obtained the required consents) to provide the above
information to Biz & Bird.

@Fﬁnhfmfﬂﬁﬁg HEHE ﬁ&ﬂ MEMETEHIEREER, BIXF/HRAT/HE (IR
Basl ([RI%R]) AERERE mﬁ%%ﬁﬁﬁﬁﬁ%ﬁﬁﬂuﬁgﬁ,ﬁﬂ@ﬁ%@(ﬂ%?%
i&%)ﬁﬁﬁ%hh RER

Customers understand and agree that all documents supplied (including this form) will not be returned to
me/us.

EFEBY FRMRENMAEXE (BRRARE) #AERE,

Customers undertake to notify Biz & Bird of any future changes to the above information.

FFx#EE FRERNE BB BHAIES.

Customers understand that Biz & Bird reserves the right to request for additional documentation/information.

EFHBRXSREERIRHUEMBRIE ERHET.
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9.5 Customers, on behalf of themselves and anyone else whose data customers provide to Biz & Bird, explicitly
agree and consent to the transfer of any personal data and information provided to and collected by Biz &
Bird via this form, including the transfer of such data to other companies within Biz & Bird ’s group and any
third party entities that have agreed to confidentiality terms.

@Fﬁ%ﬁu&ﬁéﬁ%kuﬁﬂMEﬂA IREERIEE XA X SR BAREREBAE RN EAEAER
B EE, SiEEAIE SRR AYE M S EH K ) B B AR R R B RRR A9 1 15 71 MR 8

9.6 Customers acknowledge that they have read and understood Biz & Bird’s Personal Data Protection Policy
Statement and Due Diligence (the “Statements”) as can be reviewed at https://www.bizandbird.com/privacy
and https://bizandbird.com/about-due-diligence respectively, and that customers have provided the
Statements for review to anyone else whose data customers provide to Biz & Bird, and that they have also
read and understood the Statements. Customers also acknowledge and agree that Biz & Bird may change
the Statements from time to time, and that it shall be their responsibility to check any such updates from time
to time and communicate such updates to anyone else whose data customers provide to Biz & Bird.
Customers lastly hereby acknowledge, on behalf of themselves and anyone else whose data customers
provide to Biz & Bird, to have read and agreed to the Statement.

BEFERCAFBTERAESEANERHREBRERRMRAESNERAT ([ZFBXK]), ZFBXRY
M4 A8 https://www.bizandbird.com/zh/privacy % https://www.bizandbird.com/zh/about-due-diligence i
17B9E, Y HESKZSFERREHEERAESREERNAEE, MAMRMIFEELERZSER. BF
Hﬁﬁniﬂa BIEST URRNERZEBR, RikEFARBARKEERRBEN, ¥ EFZENE
MECAESRUERNAESE. &%, BEFTFEARRREANEREAERREERNMAESE, HRCKRHE
jfﬂm,%k;/( 'ﬂ'ﬁ%o
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a I/We declare that the information given above is true and accurate, and I/We have read,
understand and agree to the above Terms and Conditions.

AANEFERLAEREREN, YEME. BAKRREM EFRZMRA.

Signed %=
Name il 4

Customer & F
Date =]

DD H/MMM H / YYYY £

Documents to be provided

A fE
1.

2.

BERZZ XM}

For each shareholder and/or director who is an individual

ANBERE /HEE

Copy of HKID or passport; and

ERSNENEREIAN ; &

Copy of proof of residential address issued within the last three months (e.g. bank statement,
utility bill)

i 3 E - EUEREIA (MIRITREE. KEEKRE)

For shareholder(s) and/or director who is a corporate body

)
1.

2.

R/ REEREAEE

Certificate of Incorporation

NEEMEERE

Memorandum and Articles of Association

NEERKA R ERLA

Register of Members

B8 =

Register of Directors

EEAM

Latest Annual Return / Incorporation Form (For limited companies with less than one year of
incorporation)

RHZBFERERR /CEERRE (BARMIARR—BFZHRAE)

*For the company incorporated in Hong Kong £ R & 7.2 2\ 5]

For corporate director and corporate shareholder, a signed statement addressed to Biz & Bird
Corporate Services Limited outlining their place of business, business activities, the authorized
corporate representative and confirming that they are in Good Standing.
WZADEEFRRRAEZANER, FTEHAESRU—MEFBNEN, MARHEEME. %75
BB WHEATRRKR, UHERHEERY.

For a corporate director, a resolution appointing authorised signatories to sign for and on
behalf of the director including specimen signatures.

WZABSEEAEANER, FREFHARZEETNZAREEZFIARE (BREEZB/EN).
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